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1. How to Submit a Meter Reading:

— 1.1) Login :- On the Login screen, enter your Username and Password. Click the golden
Login button.
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—> 1.2) Navigate to the Meters Tile :- On the Dashboard screen, click on the Meter Reading
tile.
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In some organizations, the ability to share and edit electronic documents is essential
to their operations. Used properly, file sharing can enhance productivity, creativity,
and collaboration. Used improperly, it can cause data security nightmares.

Hackers and other cyber crooks are always looking for the weak spot in any netwaork
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security system. They're constantly probing and testing firewalls and antivirus
P — software, o going on "phishing” expeditions looking for victims. But, sometimes, they
get lucky and an unsecured document or email just drops into their laps.
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Meter Reading Tile

- 1.3) Locate the machine you are submitting a meter for:- On the Meter reading page,
scroll to the machine you want to submit a meter for. Choose the date you read the meter.
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EQUIPMENT NUMBER:  EQ10054 CONTACT:

DESCRIPTION: X191 Xerox Copier PHONE:

SERIAL NUMBER: 234234334 LOCATION: Waste Management (WMOO)
3060 S Redwood Rd
Salt Lake City, UT 84119
MAKE-MODEL: Xerox - X191

METER READING

METER READING DATE: * 4/6/2017

e T [ e e Meter Validation Message
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I 0 Meter reading IS REQUIRED ’

EQUIPMENT CONTACT/LOCATION
EQUIPMENT NUMBER:  EQ10059 CONTACT:
DESCRIPTION: 335 Copier PHONE:

SERIAL NUMBER: sfsdfsd2343 LOCATION: Waste Management (WMOO)
3060 S Redwood Rd
Salt Lake City, UT 84119
MAKE-MODEL: Canon - CO335

METER READING

METER READING DATE: * 4/6/2017

Last Reading Date LastReading | MeterType | New Reading Meter Validation Message

3/20/2017 21 Not currently due

: Q No action required.

Select the date and meter reading text area

- 1.4) Type new meter reading in :- Type the meter in the New Reading box. This will
generate a popup. Click OK to close the popup.

New Meter Reading

Last reading: 0

New reading:| 98
Total: d\

Enter the reading in the text box and click ok

—> 1.5) Click Submit :- Click the blue Submit button at the top or bottom of the page to save
your meter reading.

DESCRIPTION: X191 Xerox Copier PHONE:

SERIAL NUMBER: 234343abclla LOCATION: Waste Management (WMOO)
3060 S Redwood Rd
Salt Lake City, UT 84119
MAKE-MODEL: Xerox - X191

METER READING

METER READING DATE: * 4/6/2017 -

Last Reading Date LastReading | MeterType | New Reading m Meter Validation Message
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9/13/2016 Not currently due

ll Q No action required.

EQUIPMENT 'CONTACT/LOCATION

EQUIPMENT NUMBER:  EQ10007 CONTACT: Steve
DESCRIPTION: X191 Xerox Copier PHONE: 801-896-3273

SERIAL NUMBER: 123778 LOCATION: Waste Management (WMOO)
3060 S Redwood Rd
Salt Lake City, UT 84119
MAKE-MODEL: Xerox - X191

METER READING

METER READING DATE: * 4/6/2017 E

Last Reading Date LastReading | MeterType | New Reading m Meter Validation Message
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2/14/2017 Not currently due

ll Q No action required.

Click on the submit button
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